Contract Underwriting
.oan Submission

How to submit Contract Underwriting
loans for compliance underwrites

LOGINTO: CONTRACT UNDERWRITING
For compliance underwriting to approved investor guidelines.
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Use these step-by-step instructions to submit
your Contract Underwriting loans on our website.

1. Visit our website at EnactMIl.com (Fig 3)

2. Select the orange Log In button in the upper right

Is Mortgage Insurance required for Yes

corner (Fig 1) this foar?
3. From the New Apps page, locate the Contract

Underwriting (Fig 2a) and click on the Contract

Underwriting Request link. (Fig 2b)

© Upload Documents

DOCUMENT CHECKLUST

4. Select the applicable option of Yes or No to indicate if
Mortgage Insurance is required on the loan. (Fig 3)

Drag and drop files here or click the "Add Files" button below.

5. Enter all required information in online form.

6. Continue to the Upload Documents section. (Fig 4)

7. Click the DOCUMENT CHECKLIST link for a list of
required documents. (Fig 5)

Submit these documents, as needed, per AUS Findings/Feedback or per Investor guidelines

Loan Information TAX RETURNS AND TAX TRANSCRIPTS

. ® 1008(Uniform Underwriting & Transmittal Summary) ® As required by Investor
( F 'g 5 ) — # 10Q3(Lender Loan Information Form, Borrower
%ﬂlon Form, and Additional Borrower ASSETS
Information Form, if applicable) @ Bank and Brokerage Statements
 Verification of Deposits
® Check Copies for Earnest Money Deposits
 Gift Letters and Proof of Receipt

AUS Findings / Feedback, as applicable

® Most Current Desktop Underwriter® Findings - all
pages

© Most Current Loan Product Advisor® Feedback - APPRAISAL
all pages ® All Appraisal Docs, including License & Clear
Photos

Credit ® Condo/PUD Information (note: We do not

® Credit Reports & Score Information Disclosure

® Verification of Mortgage and/or Rent

® Credit Explanation Letter(s)

® Evidence of Payoffs & Tax Lien Satisfaction

® HUD-1/Closing Disclosure (Sale of Previous
property)

determine project classification o rep/warrant
projects)

SALES CONTRACT
® Executed Contract & Supporting Documents
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https://enactmi.com/

8. You can upload files in by either using the Drag and

Drop function:

Click the icon (Fig 6)
Your file drive will open in a separate window (Fig 7)

Select the files you want to move over by holding down
your control key and clicking on the file names.

Then simply slide them into the Drag and Drop window
and release the control key. (Fig 8)

Your files will now show in the window. (Fig 9)

Select Submit under the Status Update Notifications
section when ready to continue

Cancel

OR

Click the “Add Files” button. Click on the file you
want to upload and hit “Open”. Your file will appear
in the Upload Documents window. (See Fig 7)

Select Submit under the Status Update
Notifications section when ready to continue.

Cancel
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Drag and drop files here or click the "Add Files" button below.

Drag and drop files here or click the "Add Files" button below.
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- Your documents will load (Fig 10) and you will see
the Applications confirmation screen.

9. View loan status (Fig 11a) by entering in the required
info on the Find an Existing Application (Fig 11b)
form under My Enact MI. View ULD or MI Docs by
clicking Decision Doc under the Contract Underwriting

and/or Mortgage Insurance ‘View Docs’ column (Fig 11b).

Document Upload

Please wait while your documents are being uploaded

(Fig 10a) — -
g > Greenappraisal.pdf (118878 mb)
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Greenpath1003.pdf (0.0708 mb)

Greenpathcreditreport.pdf (0.814673 mb)
N

You will be automatically redirected once the upload is completed
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10. Need to submit trailing docs? Simply click the Upload Document icon (Fig 12) next to the desired application in your
loan pipeline. Then follow the process outlined in step 8 on page two.

For More Information

If you have any questions or need assistance, call the Enact ActionCenter® at 800-444-5664.
Visit EnactMIl.com/investor-underwriting for State Licensing information for Enact Financial Services. Inc.

01136.12041249.0222

Enact contract underwriting services are provided by
Enact Financial Services, Inc.

©2022 Enact Financial Services, Inc. All rights reserved.
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